
CropIQ Software Instructions, images and workflow
Scouting sessions are designed on the PC using the CropIQ Field Manager program and 

synchronized (Sync’d) to the Handheld computer (PDA) running the CropIQ Field Recorder 

program.  The PDA is connected to the PC via a USB cable and the Windows ActiveSync 

program (Windows XP) or Windows Mobile Device Center (Vista/Win7)

Field Manager (PC) Field Recorder (PDA)
Launch from  PDA “Start” menu



cropIQTM scouting Workflow

1
Design your Scouting

Sessions using cropIQ

Field Manager

2
Scout with 

cropIQ

Field Recorder

3
Store, Share, Visualize,

Export with cropIQ Analyst

Field Manager Field Recorder Analyst



1
Choose Scouting Location

- Location, Field, Block (if applicable) –

You must select a location to the “Field” 

level for recording observations

Field Recorder Workflow for recording Observations

2
Choose Scouting Template

3
SCOUT!

(record Observations)

with GPS Tags and Time stamp)

1. Choose location

2. Choose Template

3. Begin scouting



Selecting the Location of your Scouting session
Location information can be split into a 3-level Hierarchy named Location/Field/Block

‘Location’ may also be 

used for company 

name, project name, 

scout name, etc.

The chosen Field also 

shows in the top of the 

Block menu and is an 

available location for 

recording your scouting 

observations.  Choosing a 

‘Block’ is  optional.

The chosen Location

also shows in the top 

of the Field menu.  A 

‘Field’ must be chosen  

before you may 

record scouting 

observations

Location Icon



Field Recorder Observation Templates and Types
Observations can be a Scale, Note, or Number Type

Step 1: choose Template Step 2: take Observations

IMPORTANT NOTE:  When the Field Recorder 

program is started, you will be required to choose 

a ‘Location’ for scouting before you may pick a 

Template.  Once a Template is chosen, Field 

Recorder will stay on that Template even if Location 

is changed.  You must use the ‘Back Arrow’ from 

the Observation screen to get back to the Template 

Screen to change Templates.

Observation Icon



Other Useful Field Recorder Functions

The Data Log allows you to 

look at all the Observations 

taken during your scouting 

session and to delete any 

mistaken Observations.  

Delete Observations by 

pressing the “X” in the red 

circle and selecting “OK”

The Tools menu allows you to Exit the 

Field Recorder Program ,and also to 

Synchronize (Sync) to the Field 

Manager Program running on your PC.  

Your Field Observations are added to 

the data on the PC and new Scouting 

projects and templates  are loaded 

from the PC to the handheld (PDA)



Field Manager “Site” to Field Recorder “Location”
First: Click on the Field Manager “Fields” Tab

“Location” on 

Field Recorder “Location” menu

“Location” on 

Field Manager 

maps to the 

“Location” 

screen on Field 

Recorder



Field Manager “Field” to Field Recorder mapping

Field Manager “Fields” Tab Field Recorder “Location” menu

“Field” on Field 

Manager maps to 

the “Field” screen 

on Field Recorder



Field Manager “Block” to Field Recorder mapping

Field Recorder “Location” menu

“Block” on Field 

Manager maps to 

the “Block” screen 

on Field Recorder



Field Manager “Template”to Field Recorder mapping

First: Click on the Field Manager “Scouting” Tab

Your Current  Your Current  

Templates show 

in the 

PDA “Template” 

screen

Field Manager “Scouting” Tab Field Recorder “Template” menu



Field Manager “Scouting” to Field Recorder mapping

PDA Screen 

Shows available 

Observations in 

the chosen 

template

The rest of the observations are accessed by ‘rolling’ the PDA screen with a ‘finger slide’



Adding New Observations for use in Templates

Add an Observation by clicking on the “New Observation” button.  Type the Name of the 

Observation.  Select the Type of Observation you want  by selecting from the drop-down 

menu and clicking “Ok”.  We will describe more about the “Note”, “Number” and “Scale” 

type of Observations next.



Adding a “Note” Type of Observation

Add a “Note” Type Observation by clicking on the “New Observation” button.  Select the 

“Note” Type of Observation from the drop-down menu and click “Ok”.  This type of 

observation is good to record unexpected observations, or those requiring description.



Adding a “Number” Type of Observation

Add a “Number” Type Observation by clicking on the “New Observation” button.  Select the 

“Number” Type of Observation from the drop-down menu, add entry limits (Min/Max 

Number) and clicking “Ok”.  This type of observation is great for instrument readings, Insect 

counts, Percent coverage, Weights, Lengths, etc.



Adding a “Scale” Type of Observation

Add a “Scale” Type Observation by clicking on the “New Observation” button.  Select the 

“Scale” Type of Observation from the drop-down menu.  If the Scale you want is already 

available, select it and click “Ok”.  If the Scale is not available, you can build a custom scale 

with the “Scale Builder” function.



Using the Scale Builder to build a new Scale

Build a new Scale –

•Click the “Scale 

Builder” button while Builder” button while 

you are adding a New 

Observation or click  

“Build Scale” at the top  

of the program window.  

•Click “New Scale”

•Type a Name for your 

new scale

•Click “Ok”.  

Next you will  populate 

your scale with choices. 



Adding choices to your new scale

Add choices to your 

new Scale by clicking 

the “Add Item” button. 



Adding choices to your new scale – cont. (1)

Type the name of your 

first Scale choice and 

click “Ok”.  

•You will then ‘Add 

Items’ and Names for 

the rest of your choices. 

•You may have as many 

choices as you wish.  

A scale with more than 

5 choices will require 

scrolling of the PDA 

screen.  A scroll bar on 

the right side of the PDA 

screen indicates there 

are more choices below 

or above what is visible 

on the screen.



Adding choices to your new scale – cont. (2)

Continue to ‘Add Items’ 

until you are done



Finishing your new scale

Finish your new Scale 

by clicking “Ok”.  

•You can now use this 

scale for any scale-type 

Observations. 

•You may Delete or 

Rename the scale when 

it is complete.  

•You may edit the 

choices while you are 

building the scale or by 

clicking on “Build Scale” 

later.



Create (Add a new), Renaming and Removing Templates

Rename a Template

by clicking on the 

“Rename Template” 

button, typing the 

Delete a Template by clicking on the “Delete Template” button.  If there 

are any Observations in the Template this action can not be completed.

button, typing the 

new name in the 

dialog box and click 

“Ok”.  
This will change the name of 

the Template on the PDA 

Template screen after the 

next ‘Sync’. 

Create (Add) a Template

by clicking on the “New 

Template” Button, typing  

the name of the 

Template in the dialog 

box and clicking “Ok”



Adding, Removing and changing the position of an 

Observation in a Template
Add an 

Observation to 

a Template by 

clicking on the 

Observation 

name and then 

clicking on the 

left Arrow

Remove an 

Observation 

from a 

Template by 

clicking on the 

Observation  

name in the 

Template and 

then clicking on 

the right Arrow
Change the position of an Observation in a Template

by clicking on the Observation in the Template and 

then clicking either the Up or Down Arrow



Deleting An Observation from the list

Delete an Observation by clicking on an Observation name in the list, and clicking the “Delete 

Observation” button.  You will not be able to complete this operation if the Observation is 

already used in a Template.  Remove the observation from all templates in which it is used, to 

be able to delete the Observation.  



Synchronizing data/templates to the PC using Field Manager 

First connect the PDA to the PC
Plug the PDA into your PC using the USB cable and wait for it to connect (using ActiveSync 

(Windows XP) or Window Mobile Device Center  - WMDC (Vista/Win7).  Run the Field 

Manager Program to Sync both data and new Scouting Locations/Templates.  To initiate Sync, 

press the ‘Sync’ button on the PDA in the ‘Settings’ Screen.

NOTE: You do not need to “set up” 

your device for Field Manager Sync 

to work properly



Synchronizing data/templates to the PC using Field Manager

The “Sync” button on the PDA  screen 

Synchronizes (Sync’s) the handheld 

(PDA) to the PC.  This process updates 

the PC with the scouting data taken 

during scouting sessions during scouting sessions 

(Observation, GPS, Time and Location 

information)  and updates the PDA 

with any new locations and templates 

for scouting.  Data from the PDA is 

loaded into the PC and reconciled, 

and updated locations and templates 

are moved into the PDA.  The Field 

Recorder program will automatically 

stop and restart during this process. 



Analyst is used to Store, Share, Visualize, and Export your Field Data

Click on the date 

and scouting 

session you wish 

to see on the 

map and in the 

sortable data 

table. 

Aerial map with selected data – ‘mouse over’ a dot to see what it is

Click on the 

location of 

scouting data 

you wish to see 

on the map and 

in the sortable

data table. 

table. 

Sortable data table. 



Exporting Scouting Info to a .csv file from Analyst - 1

Click on the data you wish to export in the “Scouting Days” window – only one ‘session’ 

may be exported at a time using the “Export Observations to CSV” Command. 



Exporting Scouting Info to a .csv file from Analyst - 2

Click the “Field Analyst” tab at the top left and then “Export Observations to CSV”. 



Exporting Scouting Info to a .csv file from Analyst - 3

Select the directory and the file name to store the .csv file under and click ‘Save’ 



Exporting Scouting Info to shapefiles from Analyst - 1

Click on the data you wish to export in the “Scouting Days” window – only one ‘session’ 

may be exported at a time using the “Export Observations to Shapefile” Command. 



Exporting Scouting Info to shapefiles from Analyst - 2

Click the “Field Analyst” tab at the top left and then “Export Observations to Shapefile”. 



Exporting Scouting Info to shapefiles from Analyst - 3

Select a directory and file name for the shapefile and click ‘Save’ 



Exporting Multiple sessions to a .csv file from Analyst - 1

Click on one of the sessions with data you wish to export in the “Scouting Days” window



Exporting Multiple sessions to a .csv file from Analyst - 2

Click the “Field Analyst” tab at the top left and then “Export Observations to CSV Multi-select”. 



Exporting Multiple sessions to a .csv file from Analyst - 3

Select the directory and the file name to store the .csv file under and click ‘Save’ 



Exporting Multiple sessions to a .csv file from Analyst - 4

Select the session data you want included in the .csv file and click ‘Export’ 



Exporting Multiple sessions to shapefiles from Analyst - 1

Click on one of the sessions with data you wish to export in the “Scouting Days” window



Exporting Multiple sessions to shapefiles from Analyst - 2

Click the “Field Analyst” tab at the top left and then “Export Observations to Shapefile Multi-select” 



Exporting Multiple sessions to shapefiles from Analyst - 3

Select the directory and the file name to store the shapefiles under and click ‘Save’ 



Exporting Multiple sessions to shapefiles from Analyst - 4

Select the various data groups you want included in the .csv file and click ‘Export’ 



Synchronizing several PDA’s to the PC

Several PDA’s can be Sync’d to 

the PC using Field Manager.  

Field Manager downloads and 

reconciles the scouting data 

taken during scouting sessions 

(Observation, GPS, Time and 

Location information) and  

updates Scouting  Locations and updates Scouting  Locations and 

Templates into the PDA.  During 

the Sync process, the Field 

Recorder program on the PDA 

will automatically stop and 

restart .   Locations should NOT 

be deleted from Field Manager 

once they’ve been Sync’d to a 

PDA.


